Final Position Description
Ohio Constitutional Modernization Commission
Executive Director

Job Description

Position: Executive Director		

Status:  Full-time, exempt
[bookmark: _GoBack]
Location:  Columbus, Ohio

General Description
The Executive Director of the Ohio Constitutional Modernization Commission performs highly advanced policy development and administration. As chief executive officer, the Executive Director is responsible for hiring and management of staff.  The Executive Director will be hired by and report directly to the Commission, develop policy recommendations consistent with the Commission’s mission and is responsible for the hiring and supervision of Commission staff within the guidelines and budget established by the Commission.

Primary Responsibility
The Executive Director together with Commission staff will assist the Commission in its analysis of the Constitution of Ohio, coordinate Commission meetings, and manage projects as directed by the Commission.

Financial Responsibility
The Executive Director shall recommend an annual budget and prepare financial reports at least quarterly to the Commission.

Knowledge, Skills, and Abilities
The Executive Director shall have a general understanding and knowledge of constitutional law, with some familiarity with the Ohio Constitution and an ability to direct and organize program activities; to establish program goals and objectives that support the Commission’s mission; to identify problems, evaluate alternatives, and implement effective solutions; to develop and evaluate policies and potential outcomes; to direct the development of organizational policies and procedures; to prepare concise reports; to make presentations; and to plan, assign, and/or supervise the work of others.

Qualifications
The Executive Director must have a bachelors degree or higher; (a J.D. degree from an accredited law school would be a plus, but is not required); demonstrated commitment to public service; experience with policy development and management; experience in the private sector, government, academia, or policy advocacy; passion for the work of the Commission; excellent writing skills (for a variety of audiences, including legal, legislative, journalistic, and public); excellent analytic, strategic, and research skills, creativity, versatility, and flexibility; organizational skills; and the ability to deal with diverse interests and to coordinate work effectively with other entities. 

Salary & Benefits
Salary will be commensurate with experience, and include a standard benefits package.
